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BE YOUR BEST
Apprenticeship Guide
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WELCOME
A very warm welcome and introduction
to West Lancashire College.
We provide education and training to
thousands of students and businesses
each year, providing a wide range of
courses to suit everyone.
As a successful and dynamic college
serving the communities of West
Lancashire and surrounding areas we work
hard to support our students to achieve
the qualifications they need to help them
progress onto university or into work.
Our philosophy is simple – we put the
students at the heart of all that we do
and ensure they have the best possible
learning experience during their time here.
We are proud of our modern learning
environment and continue to invest in our
campus, with the opening of a brand new
Construction, Engineering and Logistics
Centre in January 2018.

We look forward to supporting you
to achieve your future goals and I look
forward to meeting you soon.
Best wishes
Denise Williamson
Principal
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CHOOSE
WLC
As an Apprentice with West Lancashire
College you will benefit from a dedicated
Apprenticeship Team who will support and
guide you through your programme.
• Ofsted Grade 2.
• Excellent support, smaller class sizes – 		
we know our students very well.
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DID YOU KNOW

10*

8
EMPLOYERS
OUT OF

RECOMMEND
WLC TO OTHER ORGANISATIONS
SELECTING APPRENTICESHIP
TRAINING

• Great links with Employers.
• Fantastic facilities and we are investing
in 2018!
• Wide range of courses - 14 programme 		
areas available.
• Highly professional staff.
• High quality training endorsed
by employers.
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%

ABOVE NATIONAL
BENCHMARK
OVERALL APPRENTICESHIP
ACHIEVEMENT 16-18

LET’S TALK
Call us on 01695 52300
*most recently published data 15/16

“
WHAT OUR
STUDENT’S SAY:
Whilst undertaking my
Apprenticeship at WLC, I am
gaining so many new skills working
alongside experienced staff in the
Sports department.
Having my own responsibilities
within the department has given me
invaluable experience, which will
enhance my CV.
I would recommend an
Apprenticeship as an alternative to
university. I get paid whilst studying
for a qualifications which will
enhance my future career.
JAKE BALL: APPRENTICESHIP AT
WEST LANCASHIRE COLLEGE
PREVIOUS SCHOOL: ORMSKIRK
HIGH SCHOOL
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STUDENT
SERVICES
STUDENT SERVICES ARE
AVAILABLE TO OFFER
SUPPORT TO APPRENTICES
This could be about:
• Financial support
• Travel passes
• Applying to college and interviews
• Information, advice and support
• Careers and progression
• CV preparation
• UCAS.

LET’S TALK
Call us on 01695 52300

Additional Learning Support
Many students benefit from extra
support to help them with their studies.
The additional learning support team can
help you with any support needs you
may have whilst in college including:
• Dyslexia
• Dyspraxia
• Asperger’s syndrome
• Physical disabilities
• ADD/ADHD
• Hearing/visual impairment
• Mental health concerns
• Learning difficulties
• Personal care needs
• Exam support.
If you need advice on the range of
facilities and equipment available, please
contact the ALS Team.

STUDY SKILLS
Student Services offer a wide range
of study skills services:
• UCAS personal statements
• Time management
• Support with assignment
• Writing and layout
• Exam preparation
• CV writing
• Proof reading
• Careers coach
• Research using text books or internet
• Note making tips
• Revision methods
• Harvard referencing and bibliographies
• How to be an independent learner
• Information skills.
Call in to Student Services to find out more.

“

WHAT OUR
STUDENT’S SAY:

West Lancashire College has great
facilities for Electrical Installation.
The new building has all of the
equipment and resources needed
for practical work combined with
theory. In September I am continuing
my studies undertaking an Electrical
Design Engineering Degree at UCLan.
JAMES FARRAR: ELECTRICAL
INSTALLATION APPRENTICESHIP
PREVIOUS SCHOOL: RAINFORD
HIGH TECHNOLOGY COLLEGE
EMPLOYER: PNP ELECTRICAL
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COLLEGE
LIFE
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THE CAMPUS

SET IN THE TOWN CENTRE,
OUR IMPRESSIVE SKELMERSDALE CAMPUS PROVIDES
HIGH-QUALITY FACILITIES FOR STUDENTS.
It features a light, open atrium area, The
Diner, Cafe West, Francesco Graduate
Salon, dance studio, performance theatre
and art and photography studio. It also
contains a brand new training restaurant
– The Works and industry standard
kitchens, simulated health care room,
mock aircraft cabin and an Apprenticeship
Zone offering live vacancies and work
experience opportunities.
The best way for you to find out about life
at West Lancashire College is for you to
attend an Open Event. These events are
a great opportunity for you to speak to
course tutors about everything the college

has to offer. University... Employment...
Apprenticeship... We’ll get you there!

OPEN EVENTS
Visit one of our Open Events
to find out more. Check
westlancs.ac.uk/events
for the latest dates.

LET’S TALK
Call us on 01695 52300
or tweet to @WLancsCollege
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OUR FACILITIES
The Imagery
(Francesco Graduate Salon)
As a learner you may wish to
book an appointment in our
Hair and Beauty Academy, a luxurious
facility for Hairdressing Beauty,
Complementary and Spa Therapy
and Sports Performance Treatments.

Construction, Engineering and
Logistics Centre
A brand new Construction, Engineering
and Logistics Centre will open in 2018.
This £2.5 million dedicated facility will
provide opportunities for carpenters,
builders, electricians, engineers, motor
mechanics, logistics operatives and
plumbers of the future who can learn
skills in realistic working environments.

The Works Restaurant
Is our brand new in house
training restaurant. Open to
the public, the facility provides
a realistic working environment for our
Professional Cookery students.
The Diner/
Cafe West Coffee Shop
The college’s eating facility
for staff and students
which serves a wide range
of affordable homemade
hot and cold food, along
with a wide range of snacks.
Hope Theatre
Hosts our learner production
programme throughout
the year, seminars from
outside speakers including University
Lectures and demonstrations.
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APPRENTICESHIPS
GET PAID AND
LEARN ON THE JOB
Being an Apprentice gives you the
opportunity to gain a nationally recognised
qualification while gaining skills with an
employer. Apprenticeships are growing
and many more young people and
employers are recognising them
as a great way to start a career.

APPRENTICESHIPS
GO FURTHER

GO HIGHER

As a West Lancashire College
Apprentice you will:
• learn on the job, building up knowledge
and skills and earning money at the 		
same time
• receive a salary, paid holidays and 		
opportunities to progress your career

and skills and earn money at the 		
same time
• be trained in the work place by
a company mentor
• be visited regularly in the workplace 		
by one of our experienced trainers
and assessors.
For some Apprenticeships such as
Construction, Motor Vehicle Engineering,
Hospitality and Catering, IT, AAT and
Hairdressing, you will also attend college.
Plus, as part of the Government’s initiative
all Apprentices, will improve their English
and maths skills.

“
WHAT OUR
STUDENT’S SAY:
I am thoroughly enjoying my
Apprenticeship. I feel a sense
of achievement each time I reach
another goal and my confidence
and skill set is growing.
I am extremely lucky that
Graylaw Freight Group invest
in the Apprenticeship programme.
I know that my Apprenticeship is
just the beginning of my career
and I hope it opens up many
more opportunities available
to me in the future.
AIMEE GREGSON: BUSINESS
ADMINISTRATION APPRENTICESHIP
PREVIOUS SCHOOL: OUR LADY
QUEEN OF PEACE RC HIGH SCHOOL
EMPLOYER: GRAYLAW FREIGHT
GROUP
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YOUR PROGRAMME
WILL INCLUDE:
EMPLOYMENT

Job Specific Skills

Knowledge and
Understanding
of the job

Functional Skills and
Behaviours for work
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AVAIL ABLE
APPRENTICESHIPS
We offer a range of different areas
including:
• Accounting
• Business Administration
• Bricklaying
• Catering and Hospitality
• Childcare
• Customer Service
• Driving Goods Vehicle
• Electrical Installation
• Engineering
• Hairdressing
• Health and Social Care
• Information Technology (Digital
Infrastructure)
• Joinery
• Management
• Motor Vehicle (Light Vehicle)
• Multi Trade (Construction)
• Plastering
• Plumbing
• Teaching Assistant
• Team Leading
• Warehousing and Logistics.

14

AP P RENTICESH IP GUIDE

STEPS TO
START YOUR
APPRENTICESHIP:
To be considered for an
Apprenticeship you need:
• To have lived in the UK for the 		
past three years
• A willingness to learn and to 		
apply your learning at work
• To be self-motivated.
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STEP 1

CHOOSE

We offer a range of different Apprenticeship Programmes.

STEP 2

APPLY

Complete an application form either via our website or by contacting Admissions
on 01695 52383 to register your interest for an Apprenticeships Programme
at West Lancashire College.

EMPLOYED

You have a job with an employer.

UNEMPLOYED

Find a job. All of our current Apprenticeship vacancies are available and can be
applied for at www.apprenticeships.org.uk or at www.westlancs.ac.uk

EMPLOYED

Our Apprenticeship Team will work with you and your employer to organise your training.

UNEMPLOYED

Attend one of our weekly Get Ready for Apprenticeship sessions. Our
Apprenticeship Team will work with you to secure an employer. Help is available
with Job Search, Career Coach, Interview Techniques and CV Writing.

STEP 5

BEGIN

You have secured your employment and now your training will start. An assessor
specialising in your chosen area will meet with you at your workplace every four
to five weeks for training or attend college 1 day per week where you will be supported.
They will set you assignments, complete observations and guide you towards achieving
your Apprenticeship.

STEP 6

FINISH

After you complete your training, many Apprentices will remain working with their
employer as they continue with their career progression.

STEP 3

STEP 4
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STARTING YOUR
APPRENTICESHIP

WHAT NEXT:

West Lancashire College will value, respect
and support you in your learning journey by
doing the following:

• develop your skills and knowledge to 		
stretch and challenge you to meet and 		
exceed your goals.

• help you to understand how you will reach
your potential.

• inspire and motivate you to develop both 		
professionally and personally.

• work with you, your employer and your 		
assessor and work together to build and 		
agree an individualised learning plan that 		
meets your needs.

• establish goals, monitor your progress 		
and respond to any emerging issues 		
promptly.

• provide information, advice and guidance
on your aspirations and the next steps in 		
your learning journey.

• continuously improve your skills by 		
actively seeking opportunities to achieve 		
success.

• deliver great teaching, learning and 		
assessment.

• be helpful, approachable and responsive

• provide ongoing support.
• help you to link your knowledge to 		
practice and to develop your skills
at work.
• ensure you feel safe, respected and 		
treated fairly.
• provide you with a range of excellent 		
learning materials through a variety of 		
engaging and motivating resources.

• provide positive and constructive feedback

• celebrate your success and guide you on
to the next step in your career.
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• Apply for an Apprenticeship with West 		
Lancashire College.
• You will be invited to speak to our
Apprenticeship Team to discuss
your application.
• We will work with you to help you
to secure an employer:
1. Prepare a quality CV
2. Interview preparation skills
3. Job Search Skills
4. Mock Interviews
To find out more contact the
Apprenticeship Team on 01695 52300 or
email wlcapprenticeships@westlancs.ac.uk

£

AVERAGE WEEKLY WAGE
FOR 16-18 YEAR OLDS

*source – National Apprenticeship
Service Ask Presentation

“

WHAT OUR
STUDENT’S SAY:

I thoroughly enjoyed both level 2 and
3 of my Childcare Apprenticeship
at West Lancashire College. After
successfully completing my level 3
I was delighted to be offered
a full time job at the Nursery.
CHARLOTTE MENARRY: CHILDCARE
APPRENTICESHIP

LET’S TALK
Call us on 01695 52300

PREVIOUS SCHOOL: BURSCOUGH
PRIORY HIGH SCHOOL
EMPLOYED: NEWBURGH C OF E
PRIMARY SCHOOL
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“
WHAT OUR
STUDENT’S SAY:
I am really proud to have been
awarded West Lancashire
Intermediate Apprentice of the
Year. I have a fantastic relationship
with my colleagues at
The Cashrooms Ltd and I am
receiving excellent training.
The support and encouragement
I receive from my West Lancashire
College Assessor ensures I am on
track to achieve my Apprenticeship.
It is nice to be recognised. I would
definitely recommend studying for
an Apprenticeship qualification
as the career opportunities and
prospects are vast.
JACK BAYBUTT: BUSINESS
ADMINISTRATION APPRENTICESHIP
PREVIOUS SCHOOL: STANLEY
HIGH SCHOOL
EMPLOYED: THE CASHROOM LTD
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Safeguarding
We are committed to safeguarding and ensuring all learners experience a secure, safe and welcoming
environment in which they can fulfil their potential. We are also committed to assisting students to
develop the skills necessary to take responsibility for their own safety. Specific policies and procedures
are in place to safeguard young people (students under 18 years of age) and vulnerable adults; these
are robust and are reviewed regularly. Procedures are in place to take all reasonable measures to
ensure risk is minimised and appropriate action is taken to address welfare concerns of young people
and vulnerable adults. West Lancashire College welcomes diversity in its student population – valuing
differences in race, gender, sexual orientation, disability, religion or belief, class and age.
We actively oppose discrimination, aim to remove all conditions that put people at a disadvantage,
strive to improve access and to provide outstanding support. We are committed to providing an
inclusive learning environment. We have produced an NCG Equality Scheme which sets out our
response to statutory obligations and our approach to the active promotion of equality and diversity.
Please discuss your support needs with us and we will make every reasonable effort to make
adjustments to help you succeed.
Disclaimer
Every effort is made to ensure that the information contained in this booklet is correct at the time
of publication. We reserve the right however, to make alterations or amendments to the details
contained in this booklet. Courses will operate subject to sufficient numbers.

Skelmersdale Campus
College Way
Skelmersdale
Lancashire
WN8 6LH

WLC_749

www.westlancs.ac.uk
admissions@westlancs.ac.uk
01695 52383

